RESET

Request to Pay Student Employee Over the Pay Cap
Office of Academic Affairs/Division of Student Affairs

Employee's Name First and Last

ID Number or SSN 999-99-9999

Department Department Name (Mail Code)
Position Number D90000

Position Title Wonderful Employee

Effective Date of Pay Rate 05/05/2005

Current Pay Rate $0.00

Requested Pay Rate $0.00

Funding Source (Check One) L] Department L) Grant [ Federa Work-studyO

Index Code AAA999 or Grant Number

Reason for Request What is it about this person or job that makes it necessary to increase tl

above the cap set for student employees?

Prepared by: Your name here. Date

Preparer is (check one): [ Faculty [JStaff []Other: If other, please indicHTgIII

Requesting Department Approval Signature: Date

Approver'sName: Approver's Name Approver's Dept.. Approver's Department
Approved* Denied Other:

Vice Provost for Student Affairs Authorization Date

*This approval expires on June 15th of the current fiscal year. Questions? 503-725-5249; mail code: OAA/Samuels

Please review the PSU Student Employment Handbook|avajlable on the Human Resour ces website.



http://www.hrc.pdx.edu/documents/guides/handbook%20revised%20final2.pdf
KC Hall
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